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Training Product Submission 
This form facilitates Section 7: Step 5.1 Submission of draft training products to the Assurance Body 

in the Training Package Products Development and Endorsement Process Policy (TPPDEPP). 

Completing this form and submitting the required information, including in the attachments, 

provides the Assurance Body with the necessary information to assess your Training Product 

Submission (the submission) against the standards and policies set out in the Training Package 

Organising Framework (TPOF). This is an opportunity to describe how the processes you have applied 

to develop your products and the products themselves comply with the requirements of the TPOF. 

Refer to the Training Package Assurance Submission Compliance Guide for detailed information 

about the evidence required for your submission. 

Components of the submission include: 

 this form 

 completed attachments including: 

o the draft training package products (products) 

o the Companion Volume Implementation Guide 

About this form 

There are three sections to this submission form: 

Section 1: Submission Details 

Section 2: Submission Evidence 

Section 3: CEO Declaration 

Unless otherwise indicated, you must provide a response to each question and to each part of each 

question. 

 

This symbol has been used throughout this form to indicate where attachments and additional 

information must be attached to the submission. 
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Submission to the department 

This form and the required attachments must be uploaded to the relevant activity folder in the 

TPA GovTEAMS Community. Once all documents have been uploaded and your submission is 

complete, email TrainingPackageAssurance@dewr.gov.au with the Activity ID and Title to advise the 

submission is ready for assurance.  

Incomplete submissions, including where there is insufficient/missing detail in the submission form 

and/or attachments, will be returned to you and the assurance process will be paused until the 

required information is received. 

One form of evidence may satisfy multiple questions. A checklist is provided at the end of this 

document to assist you to ensure your submission is complete. You can use the column titled 

‘Evidence Reference’ in the checklist to identify the location of evidence in your submission, 

alternatively, you may prefer to produce your own cover sheet to accompany the submission. 

Assistance completing this form 

Please refer to the Training Package Assurance Submission Compliance Guide for information about 

how the Assurance Body will review the submission, noting that the examples of evidence provided 

are only a guide and not intended to be an exhaustive list. 

If you need help completing this form, please contact TrainingPackageAssurance@dewr.gov.au. 

Refer to the department’s website and the TPA Community in GovTEAMS for further information 

about the Training Package Assurance process. 
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Section One: Submission Details 
 

1. Jobs and Skills Council Details 

Jobs and Skills Council Name: 

 

 

Contact person: 

(the person the Training Package Assurance team will liaise with during the assessment process, you can 

identify more than one person here if required) 

Name(s):  Position:  

Phone:  Mobile:  

Email(s):                                                                                                                                                                                                                                                           

 

2. Activity Details 

Activity ID:   

Activity Title:  

 

Provide a brief description of the activity.  
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3. Scope of the submission

Provide the number of Qualifications, Units of Competency, and Skills Sets included in the proposed 

release of the Training Package. This may also include any minor changes that will be made as a 

result of the project. 

While the assurance assessment only focuses on products that require endorsement by Skills 

Ministers (i.e. major changes), understanding the context for the entire release may be helpful to the 

Assurance Body.  

For assistance refer to the Categories of Change table at Appendix A of the TPPDEPP. 

Major Minor Total 

Qualification(s): 

Unit(s) of competency: 

Skill Set(s): 

If applicable, provide an overview of minor change updates that will be included in this release. 

Complete and attach Attachment A – Products submitted for assurance 

4. The Annual Training Product Development Plan

Provide a link to the published plan on your website.

If the activity is not listed in the plan, provide an overview of the unforeseen or urgent need 

addressed by the activity. 

Link/URL: 
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Section 2 – Submission Evidence 

Technical Committee 

5. Technical Committee Composition

Attach details of the membership of the technical committee and their expertise as per

Section 7, Step 1.2 of the TPPDEPP including the Terms of Reference for the committee. 

Has the composition of the technical committee changed from that published at the pre-submission 

stage?  

Yes No (go to Q6) 

Provide a reason for the change describing any impact of the change on the development activity. 

6. Technical Committee Statement

Attach a statement that the technical committee has reviewed the draft training products
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Consultation Activity 

7. Stakeholder Consultation Strategy

Attach a copy of the stakeholder consultation strategy

Did the consultation undertaken deviate from the stakeholder consultation strategy (including 

changes to identified stakeholders, and any delays or changes to consultation timeframes)? 

Yes No (go to Q8) 

Provide a summary of what changed and why. 

8. Consultation Timeframes

Provide an overview of when the consultation activities were undertaken.

You can enter more than one set of dates for each consultation phase as required.

Consultation Phase Dates 

Public and government consultation 

Incorporating feedback 
(additional consultation if required) 

Senior Officials Check 
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9. Vulnerable and Minority Cohorts

Describe how consultation activities have been responsive to the needs of vulnerable or minority 

cohorts, including women, people with disability, culturally and linguistically diverse communities, 

and First Nations people. 

Information should include how vulnerable or minority stakeholders were identified and how 

consultation activities were tailored to respond to the needs of those stakeholders. 

10. Consultation Log

Attach the consultation log including the high-level summary 

(an example consultation log is provided in GovTEAMS)  

If required, provide context or further information to support the assurance assessor’s understanding 

of the consultation log. 
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11. Senior Officials Check

Attach evidence that the Senior Responsible Officer check was undertaken

12. Support from Regulatory and Licensing Bodies

Do any of the products in the submission have regulatory, licensing, or legislative implications?

Yes No (go to Q13) 

Identify products that contain regulatory, licensing or legislative implications in 

Attachment A – Products submitted for assurance 

Attach evidence of support from all relevant national/state and territory regulatory and/or 

licensing bodies 

13. Engagement with other Jobs and Skills Councils

Do any of the products in this submission impact other Jobs and Skills Councils products?

Yes No (go to Q14) 

List the Jobs and Skills Council(s) impacted: 

Attach evidence of engagement with all relevant Jobs and Skills Councils 
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14. Rationale for mandatory workplace requirements

Are any Mandatory Workplace Requirements (MWRs) included in the submitted products? 

Yes  No (go to Q16) 

Identify products that contain MWRs in Attachment A – Products submitted for assurance 

Describe the process undertaken to determine the MWR. Consider the process set out in the good 

practice guide on MWR: On the Mark: 5 Good Practice Principles when completing this section. 

15. Support for mandatory workplace requirements

Attach evidence of support for proposed requirements (including from small to medium sized

enterprises), and employer willingness to support learner work placements 
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16. Implementation Issues

Were any implementation issues raised through the consultation process?

Yes No (go to Q17) 

Provide a summary of the implementation issues raised and the proposed management strategy. 

For example: 

 how the downstream impacts of the changes will be managed (for example, where the
submission proposes deletion of units/qualifications)

 implications for other products in the training system
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17. Disputes

Note: This section refers to disputes as described in the Model Dispute Resolution Policy at Appendix C 

of the TPPDEPP 

Were there any disputes about the content of the products during stakeholder consultations? 

Yes  No (go to Q19) 

Describe the dispute/s and how you applied your internal dispute resolution process to resolve the 

matter. 

Provide detail about the dispute/s including the stakeholders involved in the consultation log 

(See example Attachment B Consultation Log - Dispute Resolution tab) 

18. Alternative Dispute Resolution (ADR)

Was an Alternative Dispute Resolution (ADR) practitioner engaged? 

Yes  No (go to Q19) 

Provide a summary of any disputes that were escalated to ADR. Include the recommendations 

produced, the final position of the Jobs and Skills Council, and a justification where the ADR 

practitioner’s recommendations were not adopted. 

Attach a copy of the ADR practitioner’s advice 
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19. Evidence of broad consensus

Has broad consensus been reached on all products?

Yes (go to 19.1) No (go to 19.2) 

 Attach evidence of support (e.g. letters of support) 

19.1 Provide a summary of how broad consensus has been determined. 

19.2 Where broad consensus is not reached, provide a justification for why the product has been 

submitted for endorsement, including how you attempted to gain consensus. 
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Compliance with Requirements 

20. Anti-Discrimination Assessment

Provide an assessment that demonstrates that the products meet anti-discrimination legislation, and 

associated standards and regulations, including the Disability Standards for Education 2005. 

Attach a copy of the Anti-Discrimination Assessment 

21. Pathways

Attach evidence that pathways into and through the products have been considered and

agreed 

22. Rationalising and Streamlining

Describe the process undertaken to rationalise and streamline the training package products.

This may include units and/or qualifications to be deleted and the use of cross sector units and/or 

other existing units. 

23. Request to change transition period

Is a change to the standard transition period (12 months) proposed for any products in this 

submission? 

Yes No (go to Q24) 

Identify products where a change to the transition period is proposed in 

Attachment A – Products submitted for assurance 

Provide a rationale for the proposed transition period. 
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Training Product Content 

24. Training Package Products

Provide a link to the pre-published training package.

Link: 

Attach a copy of all training package products submitted for assurance including the 

Companion Volume Implementation Guide 

25. Pre-requisites

Does the submission include any units of competency that contain pre-requisites?

Yes No (go to Q26) 

Describe the process undertaken to ensure the use of pre-requisites is minimised. 

Were there any issues raised about pre-requisites through the consultation process? 

Yes  No (go to Q26) 

Provide a summary of the issue/s raised and how the issue/s have been resolved. 
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Section 3 – CEO Declaration 

26. Submission declaration

The proposed products were developed in accordance with all components of the 

Training Package Organising Framework (TPOF). 

I confirm all required attachments are included with this submission. 

Jobs and Skills Council Chief Executive Officer 

Signature: Date: 

Full Name: 

27. CEO summary statement

Include a summary from the CEO describing how they have ensured that the submission has been 

developed in accordance with the requirements set out in the TPOF.  
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Submission Checklist 

To avoid a delay in the processing of your submission, please ensure that your submission is 

complete. Submissions that are not accompanied by the required attachments will be returned for 

completion. Confirm the following documents have been uploaded where applicable: 

Q. Required Document Uploaded n/a Evidence 

Reference 

3. 

Attachment A – Products submitted for assurance, 

including (where applicable):  

 Regulatory, licensing, or legislative implications
(see item 12)

 Mandatory Workplace Requirements (see item 14)

 Requested extension period details (see item 23)

y 

5. Technical committee membership details y 

6. 
A statement that the technical committee has reviewed 

the draft training products 
y 

7. A copy of the stakeholder consultation strategy y 

10. 

The consultation log including: 

 Detail about disputes and the stakeholders
involved where applicable (see item 17)

y 

11. Evidence that the SRO check was undertaken y 

12. 
Evidence of support from all relevant national/state 

and territory regulatory and/or licensing bodies 
y y 

13. Evidence of engagement with other relevant JSCs y y 

15. 
Evidence of support for proposed MWRs including 

employer willingness to support placements 

18. The Alternative Dispute Resolution practitioner’s advice y y 

19. Evidence to support broad consensus y 

20. The Anti-Discrimination Assessment y 

21. 
Evidence that pathways into and through the products 

have been considered and agreed 
y 

24. A copy of each product submitted for assurance y 

24. The Companion Volume Implementation Guide y 
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	1: 
	 JSC Name: [Manufacturing Industry Skills Alliance]
	 Contact Names: Darren Payne
	 Contact Position: Manager Training Products and Projects
	 Contact Phone: 03 9815 7000
	 Contact Emails: darrenp@manufacturingalliance.org.au

	2: 
	 Activity ID: MPT_ANN_2324_001
	 Activity Title: Blacksmithing
	 Description of Activity: The blacksmithing trade specialisation has not been substantially updated for many years. In recent years, subsectors such as heritage, creative design, and architectural ironwork have gained more prominence, and tools and technologies have changed. In particular, hydraulic forging presses are more commonly used, along with a wider variety of systems to heat metal to forging temperatures. We have reviewed and updated the training package to meet these needs. 
Trade qualifications for blacksmiths are delivered via a specialisation (Group F) in MEM31922 Certificate III in Engineering - Fabrication Trade. We have developed 2 new units of competency and updated 6 existing units of competency.

MEM06001 Perform hand forging
MEM06002 Perform hammer forging
MEM06005 Perform drop and upset forging
MEM06006 Repair springs
MEM06008 Hammer forge complex shapes
MEM06009 Hand forge complex shapes.

The 2 new units address press forging skills.  MEM06016 covers introductory skills; MEM06017 covers more advanced skills:

MEM06016 Perform press forging
MEM06017 Perform press forging for complex shapes.

	3: 
	 Number of Qualifications - Major Changes: 1
	 Number of Qualifications - Minor Changes: 4
	 Total Number of Qualifications: 5
	 Number of Units - Major Changes: 8
	 Number of Units - Minor Changes: 
	 Total Number of Units: 8
	 Total Number of Skill Sets: 0
	 Overview of minor changes: The following qualifications will need to have the updated or new blacksmithing units added and so will require a minor change: 
 
MEM20219 Certificate II in Engineering - Production Technology (Release 2) 
MEM30119 Certificate III in Engineering - Production Systems (Release 2) 
MEM40119 Certificate IV in Engineering (Release 2) 
MEM50119 Diploma of Engineering - Advanced Trade (Release 2) 
 
Changes to MEM30119, MEM40119, and MEM50119 resulting from the Non-Destructive Testing Skills Project are proposed to occur at the same time. 
 
In addition, changes will be made to Group A in MEM50119 (addition of MEM05061, MEM05062, MEM05065, MEM05066 and MEM05068) in order to meet prerequisite requirements.

To minimise churn of training package projects, all three projects outlined below are intended to be released as one Training Package (Release 5.0):
MPT_ANN_2223_002 Non-Destructive Testing Skills
MPT_ANN_2324_001 Blacksmith
MPT_ANN_2324_002 Update to MEM80122 Graduate Diploma of Engineering.

	4: 
	 Link to Annual Plan: https://manufacturingalliance.org.au/wp-content/uploads/2025/03/Annual-Training-Product-Development-Plan_Version6_March_2025.pdf
	 Overview of unforeseen need: N/A

	5 - Yes: Off
	5 - No: No
	5 - Tech C'ttee changes: N/A
	7 - Summary of changes: The MPT_ANN_2324_001  MEM Blacksmithing project was approved for 2023 – 24. The project experienced changes to timeframes as outlined below and were approved as per our published Annual Training Product Development Plan.  
 
Changes to project timelines: 
Longer than anticipated time taken to establish relevant Standing Committees and Technical Committees, including consultation with key stakeholders and states and territories to source appropriate representation.  
 
Greater clarity of the requirements for each project following initial development, such as through early stages of consultation and Technical Committee work to develop draft training products.  
 
Additionally, there were challenges in sourcing staff with the required technical expertise in training product development. 
 
Stakeholder Engagement and Project Overview and Consultation Strategy: 
The consultation process adhered to the strategy outlined in the Project Overview and Consultation Strategy, incorporating a range of engagement mechanisms including email notifications, public and government consultations, informational webinars, phone outreach, and feedback forms accessible on the project website. The list of identified stakeholders, as originally documented, has remained unchanged, and no significant modifications have been made to the stakeholder group. 
 
However, it is important to note that whilst the majority of stakeholders actively participated in the consultation process, a small number of organisations did not respond or express support for the training product. Despite repeated efforts to engage these stakeholders via email and phone calls, they either did not respond or opted not to participate in the consultation process as initially documented in the Project Overview and Consultation Strategy. These challenges, while noted, do not signify a departure from the consultation strategy, but rather reflect limited engagement from a few stakeholders.

	7 - Public consultation: 12 August to 6 September 2024
	7 - Incorporating feedback dates: 9 September to 11 October 2024
	7 - SRO dates: 25 October to 22 November 2024
	7 - Yes: Yes
	7 - No: Off
	9 - Vulnerable and Minority Cohorts: Industry has expressed a need to attract apprentices to the metal trades beyond the traditional cohorts. This need was taken into account in choosing not to place a minimum size on the forging presses used to assess competency. Smaller-size presses are standard in many industry settings and are more usable for cohorts with disabilities affecting upper body strength. A wider range of metal heating systems are listed as appropriate, including electrical induction and ceramic chip systems. These systems allow precise control over workshop heat. As a whole, these changes support cohorts who have sensory issues that limit their ability to work in work in traditionally hot and noisy heavy industrial environments.

Women are under-represented in blacksmithing; however, we were able to discuss the changes with one tradeswoman, who endorsed the proposed changes. We've had conversations with stakeholders about how we can support blacksmith training in remote and regional communities, including for First Nations people. These conversations will continue throughout the promotion and implementation phase of this project.
	10 -  Consultation Log: In the initial stages of this project, key stakeholders from all stakeholder categories were provided with a summary of the project and were invited to nominate Technical Committee (TC) members. 

State/territory training authorities (STAs) and industry advisory bodies did not propose any specific state representatives for the TC and there was no nominee representing a RTO.  TC members did, however, cover a range of states (Qld, NSW, Victoria, Tasmania) and included members with extensive training and assessment experience, including with TAFE Qld.   

Due to the small size of this industry sub-sector, a decision was made that it would be sufficient to undertake consultation with these stakeholder types during the public and government consultation phase and at other times during the project. It was also decided that union (AMWU) and employer organisation (Ai Group) oversight of the project would be provided via the Interim General Manufacturing and Engineering Standing Committee. 

Consultations were conducted through various channels, including email, phone calls, information sessions, and an online feedback form, resulting in feedback from 37 stakeholders. Stakeholder engagement strategies included promoting the project on the Manufacturing Alliance website and sending email notifications to subscribed stakeholders and industry groups at critical project milestones. Additionally, targeted consultations were held with key stakeholders, alongside broader industry engagement through information sessions.

All relevant components were made available for public comment on the Manufacturing Alliance website during the consultation phase, which also included government input. MISA disseminated email notifications to many hundreds of stakeholders inviting their feedback and support for the proposed changes. During the consultation period, two information sessions were conducted, attended by eleven participants, all of whom were encouraged to share their feedback.

Draft training package products were circulated to the relevant Senior Responsible Officers (SROs) for their review. All feedback received has been documented in the consultation log, which illustrates that stakeholders have engaged on matters concerning trade skills, training delivery needs and industry standards.

The stakeholder list encompasses a diverse array of participants, including industry associations, unions, industry advisory bodies, government representatives, professional associations, employers, RTOs, educational experts, and subject matter experts, collectively representing all states and territories.

Notification emails were sent to several hundred stakeholders, and two public webinars were organised to further inform stakeholders and solicit their feedback.

Ten formal technical committee meetings were convened, alongside many other informal committee discussions.
	12 - Yes: Off
	12 - No: Yes
	13 - No: Yes
	13 - Yes: Off
	13 - JSCs impacted: N/A
	14 - No: Yes
	14 - Yes: Off
	14 - MWR process: The products do not contain any mandatory workplace requirements.
	16 - Yes: Off
	16 - No: Yes
	16 - Implementation Issues: N/A
	17 - Yes: Off
	17 - No: No
	18 - Yes: Off
	18 - No: No
	17 - Disputes: N/A
	18 - ADR: N/A
	19 - No: Off
	19 - Yes: Yes
	19-1 - Consensus Reached: Broad consensus on the blacksmithing training package has been established through a structured and inclusive consultation process, as detailed in the Consultation Log. Below are the key points illustrating how consensus was reached:

Diverse stakeholder engagement: The consultation involved a wide range of stakeholders, including employers, educational institutions, industry associations, and government bodies across multiple states. 

Consultation activities: Public and government consultations were conducted from 12 August until 6 September 2024, including two webinars that facilitated real-time interaction and discussion among stakeholders. The Manufacturing Alliance disseminated a feedback form on the project page website during public and government consultation. This form allowed individuals to submit their comments and feedback, with three options available for selection: agree with the proposed changes, disagree with the proposed changes, or provide no comment. Additionally, individuals were encouraged to submit feedback via email or through direct phone conversations. A consultation log was maintained to document feedback.  The Senior Officials Check conducted during November 2024 demonstrated support for the training package products in all jurisdictions.

Key Agreement Points:

Support for updated products: Feedback consistently indicated strong support for updating training units to align with current industry practices and standards.
Support for New Products: Feedback consistently indicated strong support for new training units to align with current industry needs for training in press forging.

Response to Feedback: The consultation log includes responses to specific feedback, showing that stakeholder concerns were carefully considered and changes made when considered necessary by the technical committee. Where changes were not made, clear evidence-based explanations have been provided. 

Consensus Validation: The log indicates that stakeholders from all categories support the changes, including trainers, workers, employers / self-employed tradespeople, and government and industry advisory organisations from across the nation.
	19-2 - Consensus not reached: N/A
	22 - Rationalising and streamlining: To rationalise and streamline the training package products for blacksmithing, a comprehensive review was undertaken, informed by industry feedback and new and emerging technologies within this sector. The industry has indicated that blacksmithing is a distinct and established occupation that warrants a dedicated specialisation within the fabrication trade qualification. This approach is supported by tradespeople, employers and unions. 

The qualification has been revised, incorporating a blend of existing blacksmithing units alongside newly developed units to ensure comprehensive coverage of blacksmithing technologies and methodologies. Importantly, all units are designed without mandatory workplace requirements to enhance flexibility for learners.

In alignment with industry expectations, the assessment requirements have been enhanced to address current job role demands, eliminate unnecessary duplication, and strengthen the relevance of the competencies. The revised units of competency are structured to meet higher-level skill requirements and to support cross-disciplinary applications, facilitating the mobility of skilled workers across related sectors.

The MEM Manufacturing and Engineering Training Package inherently promotes the transition of individuals between interconnected occupations. The newly drafted components are aimed at fostering the development of transferable skills applicable in various industry contexts.

In summary, the rationalisation process resulted in the revision of 6 units, the development of 2 new units, major update to one qualification and minor updates to 4 others, all aimed at enhancing the efficacy and relevance of the training package in alignment with industry standards.
	23 - Transition Period: N/A
	23 - Yes: Off
	23 - No: Yes
	24 - TGA link: https://legacy.training.gov.au/PrePublished/Details/495220f0-c716-4e4a-9cf4-b9e6188a63b9
	25 - Pre Reqs Issues: There was feedback that the new press forging units press forging should include additional pre-requisites. The technical committee agreed that the relevant units should be sequenced first in training, but that this was not sufficient reason to make them pre-requisites. The technical committee also pointed out that these units had a similar role and prior learning requirements to the 2 power hammer forging units and that it was appropriate to keep the same pre-requisites as they had.
	25 - Pre Reqs Process: Due to industrial relations sensitivities about pre-requisites in this qualification, there was no scope to reduce existing pre-requisites. The 2 new press forging units had pre-requisites that reflected those of similar existing units, and requests to add more were rejected.
	25-2 - Yes: Yes
	25-2 - No: Off
	25-1 - No: Off
	25-1 - Yes: Yes
	26 - TPOF declaration: Yes
	26 - Attachments declaratin: Yes
	26 - CEO sign date: 27/03/2025
	26 - CEO Name: Sharon Robertson
	27 - CEO Summary Statement: This submission has been developed in full compliance with the requirements outlined in the Training Package Organisational Framework (TPOF) and adheres to the relevant standards for training product development. The training products detailed in this submission are designed and developed in accordance with the Standards for Training Packages, the Training Package Products Policy (TPPP), and the Training Package Products Development and Endorsement Process Policy (TPPDEPP).
 
The Manufacturing Alliance has acquitted all requirements for approval for training products released under this initiative.

	26 - CEO Signature: 
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